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ABOUT

About the Balkan ORL-HNS
Balkan ORL-HNS is a peer reviewed, open access, online-only journal published by the Balkan Association of Oto-Rhino-Laryngology,
Head-and Neck Surgery (https://balkanent.org).

Balkan ORL-HNS is a triannually journal that is published in English in January, May, and September.
All content published in the journal is permanently archived in Portico.

Aims, Scope, and Audience

Balkan ORL-HNS aims to be a good edifying journal in the Balkan peninsula and a trustful reference for the world, which publishes
studies of the highest scientific, ethical and clinical value, and encourages the submission of high-quality research that advances the
understanding of all aspects and sub-specialties of otolaryngology-head and neck surgery. Balkan ORL-HNS also encourages researchers
to submit their replication studies and the studies with negative results on common diseases in the region, which are important for the
science to develop.

Balkan ORL-HNS covers a wide range of topics related to otolaryngology-head and neck surgery, including otology, rhinology, laryngology,
head and neck, otoneurology, audiology, speech and swallowing pathologies, sleep apnea, facial plastics and multidisciplinary research
with related sciences.

The journal publishes research articles, case reports, reviews, and letters to the editor.

The target audience of the journal includes healthcare professionals, physicians, and researchers who are interested in or working in the
otolaryngology-head and neck surgery, and related disciplines in the Balkan region as well as in the world.

Open Access Policy
Balkan ORL-HNS is an open access publication.

Balkan ORL-HNS is owned and funded by the Balkan Association of Oto-Rhino-Laryngology, Head-and Neck Surgery. Authors are
not required to pay any fees during the evaluation and publication process.

Al content published in the journal is licensed under the Creative Commons Attribution-NonCommercial (CC BY-NC) 4.0 International
License which allows third parties to use the content for non-commercial purposes as long as they give credit to the original work. This
license allows for the content to be shared and adapted for non-commercial purposes, promoting the dissemination and use of the
research published in the journal.

When using previously published content, including figures, tables, or any other material in both print and electronic formats, authors must
obtain permission from the copyright holder. Legal, financial and criminal liabilities in this regard belong to the author(s).

Copyright Policy

A Copyright Agreement and Acknowledgement of Authorship form should be submitted with all manuscripts. By signing this form, authors
agree that the article, if accepted for publication by the Balkan ORL-HNS will be licensed under a Creative Commons Attribution-Non
Commercial 4.0 International License (CC BY-NC 4.0) which permits third parties to share and adapt the content for non-commercial
purposes by giving the appropriate credit to the original work. Authors retain the copyright of their published work in Balkan ORL-HNS.

Inclusion and Diversity Policy

In order to contribute to reduce biases in scholarly publishing, Balkan ORL-HNS accepts and supports the Joint commitment for action
on inclusion and diversity in publishing by applying the Minimum standards on inclusion and diversity at its organizational framework
and editorial processes.

Sex and Gender Policy

Balkan ORL-HNS contributes sex and gender equity in research and publication by applying the Sex and Gender Equity in Research
(SAGER) guidelines at its editorial decision and review processes. Manuscripts, which are discordant to these guidelines, may be
rejected.
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Environment and Sustainability Policy

Balkan Association of Otorhinolaryngology, Head and Neck Surgery, and its journal Balkan ORL-HNS signs the UN SDG Publishers
Compact. The Editor in Chief, Cem Uzun, is assigned as the responsible person who will take care of journal activities to be in compliance
with the UN Sustainable Development Goals (SDG), especially with the SDG3 (Good Health and Well-being), SDG4 (Quality
Education), SDG5 (Gender Equality), SDG6 (Clean Water), SDG7 (Affordable and Clean Energy), SDG13 (Climate Action), SDG16
(Peace, Justice and Strong Institutions) and SDG17 (Partnerships for the Goals).

Peer Review Process

Manuscripts submitted to Balkan ORL-HNS will go through a double anonymized peer-review process where both authors and reviewers
are anonymous to each other. Each submission will be reviewed by at least two external, independent peer reviewers who are experts in
their fields in order to ensure an unbiased evaluation process.

Submissions will first go through a technical evaluation process during which the editorial office staff will ensure that the manuscript was
prepared and submitted in accordance with the journal’s guidelines. Submissions that do not conform to the journal's guidelines will be
returned to the submitting authors with technical correction requests.

Submissions that conform to the journal’s guidelines will be assigned to the Editor in Chief who will assess each submission'’s suitability to
the journal in terms of scope and quality. Submissions that are not suitable for the journal can be rejected at this stage.

For papers that are suitable for the journal, the Editor in Chief will work with Section Editors who will recruit reviewers for the manuscript.
Once assigned, Section Editors can suggest the Editor in Chief to reject a manuscript, continue with the peer review process, or request

revisions before further peer-review.

Section editors will submit their recommendations that are based on reports submitted by the reviewers to the Editor in Chief. Revised
manuscripts will be reassessed by the Section Editors who will aim to work with the original reviewers to make a new recommendation.

The Editor in Chief is the final authority in the decision-making process for all submissions.
In the event of delays, authors will be informed of the reason for the delay and given the opportunity to withdraw their manuscript.

Once the peer-review process is completed, the authors will receive anonymous peer-review reports along with the editorial decision on
their manuscript. Peer-review reports will not be posted publicly in any medium. The submitted material is considered confidential and
must not be used in any way until after its publication. If it is suspected that a reviewer has appropriated an author's ideas or data, the
Editorial Board will handle the matter in accordance with the relevant COPE's guideline.

Authors can recommend peer-reviewers during submission. The handling editor is the sole authority to decide whether or not recommended

peer-reviewers will be invited to evaluate the manuscript.

Peer reviewers are required to adhere to the principles of COPE's Ethical Guidelines for Peer-reviewers. These guidelines provide a
framework for reviewers to follow in order to ensure the integrity and fairness of the peer review process. The Editorial Board follows
COPE's relevant flowchart to minimize peer review manipulation. If there is suspicion of peer review manipulation after publication, the
Editorial Board will follow the appropriate flowchart of COPE.

Potential peer reviewers should inform the Editor in Chief of any possible conflicts of interest before accepting an invitation to review
a manuscript. Informing the editor of any potential conflicts of interest allows them to make an informed decision about whether or not
to invite the potential reviewer to participate in the review process. It also helps to ensure the integrity and transparency of the review
process.

Communications between Editors and peer reviewers contain confidential information that should not be shared with third parties.

Handling Papers from Editorial Board Members

To ensure an equitable peer-review process, the Balkan ORL-HNS will recruit external editors for manuscripts submitted by the Journal's
editorial board members. External editors will be selected based on academic qualifications and peer-review experience. We uphold the
confidentiality of external editors and reviewers to preserve impartiality. Reviewers and external editors are asked to disclose any potential
conflicts of interest, promoting transparency and a reliable evaluation process.
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If an article’s peer review is an exception to the journal’s usual policy, the type of the review it received will be displayed on the article to
ensure the transparency and accountability of the review process.

Disclaimer

The statements or opinions expressed in the manuscripts published in the journal reflect the views of the author(s) and not the views
of the editors, editorial board, and/or publisher. The editors, editorial board, and publisher are not responsible for the content of the
manuscripts and do not necessarily endorse the views expressed in them. It is the responsibility of the authors to ensure that their work
is accurate and well-researched, and the views expressed in their manuscripts are their own. The editors, editorial board, and publisher
simply provide a platform for the authors to share their work with the scientific community.

All published content is available online, free of charge at https://balkanorl-hns.org.

Ethics Statements, Journal Policies and Instructions for Authors
Please refer to the website of the journal: https://balkanorl-hns.org
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